
How to Add Notifications in the Parent Portal 

Add Notifications 
Notifications are available for attendance and school announcements.  You can select what addresses 
you would like to send it to and the frequency. 
 
Step 1: Click on Email Notification on the left side Navigation bar. 

  
Step 2: Select what report you would like to see, what email addresses you want it sent to and the 
frequency.  Once done, hit submit. 

 


