INSTRUCTIONS FOR PAYING STUDENT FEES ONLINE
Kalispell School District’s payment process for online student school fees has changed to a
more integrative system as we try to move towards a one-stop shopping mindset through

PowerSchool.

To pay student school fees online you will use the PowerSchool Student and Parent Portal.

If you already have a PowerSchool account set up, please skip PowerSchool account set
instructions in red below.

To Set Up Parent PowerSchool Account:

If you do not already have an account set up for PowerSchool, you will need to go to the main
district website to set up a new PowerSchool account. You will not be able to use the Kalispell
Public Schools mobile app to set up the account initially. Also, using a laptop or desktop
computer works the best.

Please select this link for information about setting up/accessing your Student/Parent account
— Parent PowerSchool Account

If you do not have a PowerSchool parent account or are having login issues, please
email psadmin@sd5.k12.mt.us.

When you are in PowerSchool, you will following the instructions below:
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After clicking on the green icon, you will see this progress
screen as it transfers you to the payment portal
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Now use the menus below to choose your school and your
items to purchase. The student balance will transfer into the @

cart automatically under the cart icon.
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Choose your student from dropdown menu or add your student at this time.
Once you have selected your students, click the checkout button below.
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Enter your credit card information under add your payment method and finish your online
payment by using the buttons accordingly. Not using the buttons will potentially result in an
error message.




